
Track and Field Pre-Meet Notes 

National Federation of State High School Associations 

2010 
Umpiring the Hurdles  

All rules that apply to other lane 
races (starting and finishing in 
your lane, not running on inside 
lane line on a curve) apply to the 
hurdles.  A few other specific 
rules also apply to hurdle 
events.  Basically, the hurdler 
must attempt to clear each    
hurdle (Rule 5-13-2a).  If a por-
tion of the leg goes around the 
hurdle without attaining the 
height of the hurdle, it is a viola-
tion (5-13-2c).   

This year there has been a 
change in the rule on clearing 
the hurdle.  In the past, Rule 5-
13-2b stated it was a violation if 
the hurdler ―deliberately 
knocks down any hurdle by 
hand or foot.‖  The rule now 
states ―Knocks down the 
hurdle by hand.‖ 

If the hurdler knocks down a 
hurdle by hand, it is an obvi-
ous violation since he or she 
did not make any attempt to 
clear the hurdle.  Knocking 
down the hurdle with the foot 

or leg happens all the time.  
Usually this is a simple technical 
change in the hurdling technique 
and not a violation of the rule re-
quiring the hurdler to attempt to 
clear each hurdle.  This rule will 
have the most effect in the short 
hurdle races.  In the 300-meter 
hurdles, seldom does a competi-
tor fail to attempt to clear a    
hurdle.  The hurdler may run 
around a hurdle or push it over 
by hand, but that is covered in 
other parts of the rule.  Assume 
a hurdler in the 110-meter hur-
dles has knocked down two   
hurdles during the race.   

(see Hurdles p.9)   
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Start your track and field officiating today! 

The NFHS Track and Field Rules Committee and the USA Track & 
Field Officials Training Subcommittee are combining efforts and        
experience to provide the NFHS Pre-Meet Notes, an online track and 
field education publication.  It is our goal to encourage more individuals 
to become track and field officials.   

High School - Contact your state high school athletic/activities         
association at www.nfhs.org >State Association Listing >Member     

State Associations 

USATF - Contact USA Track & Field at www.usatfofficials.com >      
Certification 

http://www.nfhs.org
http://www.usatfofficials.com/
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The term 

―design‖ refers 

to a pattern of 

colors used in 

the uniform.  

Style might be 

all team 

members are 

in black one 

piece uniforms 

but one team 

member wears 

black shorts 

over the one 

piece uniform.  

These uniforms 

would be legal.  

Relay and Cross Country 
Team Members Require 

Same Uniform Design 

The sports of track and field and 
cross country have some of the 
most lenient rules for uniforms.  
However, with this leniency comes 
confusion from time to time when 
applying the basic rules of a legal 
uniform in the midst of all the per-
mitted uniform creativity.  One fre-
quent rule question is the accurate 
application of ―design‖ of the uni-
form for the 
members of 
a track relay 
team or a 
cross coun-
try team. 

Both relay 
teams and 
cross coun-
try teams 
are compet-
ing as a 
team, similar 
to a volley-
ball or bas-
ketball team.  
The purpose 
of the uniform rule, in this instance, 
is so the uniforms worn by the 
school’s teammates are clearly 
identifying the competitors at a 
glance of being a member of a   

certain team.  This identification is 
essential to allow the meet officials 
to fairly and consistently identify 
each runner and the team to which 
he/she belongs. 

Rules 4-3 and 9-6 require the team 
members (relay team and cross 
country team) to be wearing uni-
forms of the same ―design.‖  The 
term ―design‖ refers to a pattern of 
colors used in the uniform.  For ex-
ample, if three team members are 
wearing singlets with a white body 
and a red diagonal stripe four inches 

in width 
and the 
remain-
ing team 
member
(s) are 
wearing 
a white 
singlet 
with two 
red verti-
cal 
stripes, 
the 
―design‖ 
would be 

different.  The vertical striped uni-
formed runner(s) would be in an ille-
gal uniform and the competitor(s) 
would be disqualified from the event 
(Penalties 4-3, 9-6). 

© 2009 by NFHS and USATF Officials Training Subcommittee. All rights reserved. Permission is granted 
to copy and use in its entirety by any individual or non-profit organization solely for the purpose of training 
track and field officials. Any other use, or use of any portions of this document, is prohibited without writ-
ten permission from the NFHS and USATF Officials Training Subcommittee. 

Edited by Becky Oakes, NFHS Track and Field Rules Editor and Rob Buzaitis, Secretary of the USATF 
Officials Training Subcommittee. 

Acknowledgements to authors and editors who contributed to Track and Field Pre-Meet Notes: David 
Anderson (Boone, IA); Rob Buzaitis (Farmington Hills, MI); Michael Davey (Macomb, IL); Patricia Hanna 
(Florissant, MO); Robert Kern (Milwaukee, WI); Tom McTaggart (Sloatsburg, NY); Richard Messenger 
(Weston, WV); Bo Myers (Waynesboro, PA); Bob Springer (Seattle, WA); Bob Tice (Whispering Pines, 
NC); Monique White (Collegeville, PA); Jim Wilcox (Fall River, MA); Dwight Woosley (Baton Rouge, LA) 
and Ken Yerger (Collegeville, PA). 

Graphic Designer:  Ashlee Ferguson 



2010 Page 3 

Bungee Cord/Elastic Crossbar Now 

Permitted in Warm-ups 

 

 

 

 

 

Beginning with the 2010 season, it will be per-
missible for competitors, in the pole vault and 
high jump, to use a bungee cord (sometimes 
called an ―elastic crossbar‖) for warm-ups.  The 
use of the bungee cord is permitted providing 
certain conditions are met. 

The bungee cord/elastic crossbar shall be 
manufactured for the specific intended 
purpose for use in the field event. 

The bungee cord/elastic crossbar shall be 
supplied by the host meet management.  
Should the hosting school elect not to se-
cure and provide a bungee cord, it is not 
permissible for a competitor or another 
school to supply or use a bungee cord for 
warm-ups. 

The  bungee cord/elastic crossbar shall 
never be used once competition begins. 

Clearing Crossbar with Uprights       

Positioned Incorrectly 

Pole vaulters rely upon the event officials, once 
the competition has commenced, to correctly set 

the uprights and   
position of the cross-
bar.  The competitors 
will make their      
attempts trusting that 
all equipment is 
properly placed as 
the competition pro-
gresses.  The com-
petitors are focused 
upon their perform-
ance and not the  
actions of the event 
officials. 

If the officials have 
the uprights set incorrectly and the competitor 
successfully clears the crossbar, he or she shall 
no longer be called for a foul—it will be recorded 
as a make.  If, however, the athlete’s attempt 
was unsuccessful, it will be considered ―no jump‖ 
and the vaulter will receive a new trial. 

Bottom line, the competitor should not receive a 
penalty for an error by the official on such an in-
tegral part of the jumping event. 

The use of the same colors, but arranged in a 
different pattern is also not considered the same 
―design‖ as required by rule.  Design and style 
should not be confused.  Style might be all team 
members are in black one piece uniforms but 
one team member wears black shorts over the 
one piece uniform.  These uniforms would be 
legal.  For the runner adding the shorts, the legs 
of the one piece then become a visible            
undergarment and subject to those rules (See 
page 2).  

To avoid an unnecessary penalty, coaches 
should be certain in advance of the meet that 
their athletes have and are outfitted in legal uni-
forms for all competitors. 
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Pole Vault 

The National Federation Track and 
Field Rules Committee places a 
high priority on risk minimization for 
pole vault competitors.  The pole 
vault event can be conducted with 
minimal risk of injury if all parties do 
their part. 

Meet management is responsible 
for providing a landing system, 
standards, cross-
bar and runway 
that meet the rule 
requirements.  
Each of these 
items and the 
venue for the 
event should be 
well maintained 
and inspected 
throughout the 
season. 

Coaches are re-
sponsible to in-
sure their com-
petitors receive 
proper technique 
training and are 
knowledgeable of 
the event rules.  
Coaches also 
have the re-
sponsibility of 
making certain 
their vaulters 
have and are 
using legal 
vaulting poles, 
including verify-
ing his/her vaulter’s weight is at or 
below the manufacturer’s pole rat-
ing.  

Officials should check the venue to 
make sure all equipment is properly 
placed and in good order.  The im-
plement inspector has the     

responsibility to inspect the poles 
and be certain all rules are met.  
The event judge should be certain 
the state association procedure is 
followed by coaches to verify their 
vaulters and their poles for the com-
petition are legal under the rules. 

To emphasize the importance of 
risk minimization in the pole vault, 
the NFHS Track and Field Rules 

Committee has 
reaffirmed the 
requirements of 
Rule 7-5-3 that 
etchings, serial 
numbers, etc. 
that may appear 
on poles shall 
not replace the 
requirement of 
the manufac-
turer’s pole rat-
ing in the mini-
mum ¾-inch 
marking in a 
contrasting color 
on each pole 
either above or 
within the re-
quired 1-inch 

circular band 
marking the 
top handhold 
position.  In 
order to pre-
serve the in-
tegrity of the 
event and    
reduce the risk 
of injury to the 
pole vault com-

petitor, no person involved in the 
event, including meet management, 
coach or officials, can disregard any 
requirements of the rules dealing 
with the landing system, standards, 
runway, vaulting poles or vaulter. 

A) the weight rating is within top handhold 

band; B) etchings on bottom end of pole listing 

characteristics and can’t be used to satisfy 

Rule 7-5-3; C) weight rating in top handhold 

band and etchings at top of pole; D) weight 

rating in top handhold band.  Manufacturer’s 

placed weight rating shall be in a contrasting 

color, ¾‖ in height and located in or above top 

handhold band. 

  A        B      C     D 
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Are They Contestants or Competitors? 

Many times during the course of a track meet, the athletes entered in the meet are referred to as 
contestants or competitors interchangeably. However, a contestant is not the same as a competi-
tor.  It is important this distinction is made and the differences clearly understood. 

A contestant, under Rule 4-1-1, is any athlete entered in the meet and he or she becomes an entry 
at the time the games committee has established as the deadline for accepting entries.  The dead-
line for entries could be days before the actual meet or the day of the meet.  A contestant becomes 
a competitor, under Rule 4-2-2, when he or she reports to the clerk of the course or field-event judge 
for an event in which the contestant is entered. 

The status of athletes, as either a contestant or competitor, directly affects the application of some 
rules and the penalties for violations of those rules under Rule 4-5 ―Disqualification.‖  The 
―unsporting conduct‖ rule and penalty (disqualification from event and further competition) in Rule 4-
5-1 applies to both contestants and competitors.  On the other hand, the illegal uniform rule and pen-
alty in Rule 4-5-7 only apply when an athlete becomes a competitor.  Likewise, the restriction on 
viewing videotape of a performance (Rule 4-5-8g) only applies while the athlete is a competitor.   

Understanding the proper application of Rule 4-5 prepares coaches and officials to assist competi-
tors in complying with track and field rules and avoiding disqualification.  Coaches and officials 
should be aware of their state association philosophy regarding ―preventive officiating‖ and within the 
rules, inform and assist contestants and competitors in a manner that will minimize disqualifications.   

Let’s Go to the Replay . . .  

Rule 3-2-7 has permitted the use of games com-
mittee designated video replay and television 
monitoring equipment to aid officials in making 
decisions related to the meet.  This year, the 
NFHS Track and Field Rules Committee has 
clarified that the designation of such equipment 
shall occur prior to the beginning of the meet.  
This avoids the possible problem of coaches and 
spectators offering their unofficial video to meet 
officials for viewing. 

Part of the games committee’s pre-meet designa-
tion includes the identification of any video equip-
ment to be used, its placement and its intended 
purpose(s) for use to assist in the final decision of 
place finish.  Properly placed, the use of video 
equipment can aid in the reduction of errors.  For 
example, a camera on the finish line may assist 
meet officials in correctly placing runners.   

Ultimately, the games committee’s decision is 
limited to the equipment and personnel available 
and the priorities for use identified by the commit-
tee. 

Circular Crossbars Mandatory           

January 1, 2013 

With the  availability of circular crossbars from 
track and field equipment manufacturers, the 
NFHS Track and Field Rules Committee 
adopted the rule to require only circular cross-
bars be used in competition beginning in 2013.  
The change updates equipment used for these 
events with current trends in the sport.  The 
three-season delay allows schools to phase out 
the older square or triangular crossbars, which 
are rarely used in today’s competition.  Circular 
crossbars have been required at all other levels 
of competition for many years and have be-
come the common crossbar used in the vertical 
jumps. 
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and the sonic waves traveling 
against the wind, the anemometer 
determines the wind velocity. To 
compensate for temperature, hu-
midity, and air pressure, ultrasonic 
anemometers measure the sonic 
wave travel time in two opposite di-
rections. NFHS rules accept the use 
of either type of wind gauges. 

Placement (Rule 3-17-2): 

The wind gauge for running events 
is placed parallel to the straight-
away, about 50 meters from the fin-
ish line. It should be placed within 2 
meters (6 feet 6¾ inches) of lane 
one of the track, and should be 
about 1.22 meters (4 feet) off the 
ground. 

For the long jump and triple jump, 
the wind gauge is placed 20 meters 
from the takeoff board, parallel to 
and within 2 meters (6 feet 6¾ 
inches) of the runway, and should 
be about 1.22 meters (4 feet) off the 
ground. 

Operation of Wind Gauge       

(Rule 3-17): 

On most 
wind 
gauges, the 
operator 
sets the 
time period 
needed and 
only needs 
to start the 
gauge at the 
appropriate 
time. Some 
wind gauges 
can be oper-
ated remotely or automatically at 
the start of the race with the wind 
readings sent directly to the results 
computer. 

Spotlight: Operating the 
Wind Gauge for Running  

and Horizontal Jumps 

Wind gauge readings are necessary 
to validate that record performances 
were not assisted by wind in excess 
of the maximum allowed. An assist-
ing wind is 
one which 
blows at a 
runner’s 
back, ei-
ther di-
rectly or in 
a slanting 
direction.  
A record 
is not al-
lowed 
when the 
average 
velocity of 
an assist-
ing wind exceeds 2.0 meters per 
second (or 4.474 miles per hour) 
(Rule 10-2-1).  Wind readings are 
required for races up to and includ-
ing 200 meters and the horizontal 
jumps (long jump and triple jump). 

Equipment (Rule 10-2-2): 

There are two types of wind gauges 
(or anemometers): mechanical or 
ultrasonic. Mechanical anemome-
ters have a mechanical wheel that 
rotates when pushed by the wind 
(an ―impeller‖). The impeller is 
housed inside a tube to reduce the 
impact of crosswinds.  The length of 
the tube on either side of the       
impeller must be at least twice the 
diameter of the tube.  Ultrasonic 
anemometers send a sonic wave 
from a tiny loudspeaker to a tiny mi-
crophone. By measuring the differ-
ence in speed between the sonic 
waves traveling along with the wind 
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Taking Wind Readings (Rule 10-2-3): 

100/110 meter hurdles: The reading begins at 
the start of the race and shall be averaged for a 
period of 13 seconds. 

100 and 200 meter dash: The reading begins 
when the first runner enters the straightaway 
and shall be averaged for a period of 10 sec-
onds. 

Long Jump: The reading begins when the com-
petitor is 40 meters from the takeoff board (if 
less than 40 meters, when the competitor starts 
his/her approach) and averaged for a period of 
five seconds.  The reading shall be recorded for 
each legal jump. 

Triple Jump: The read-
ing begins when the 
competitor is 35 meters 
from the takeoff board 
(if less than 35 meters, 
when the competitor 
starts his/her ap-
proach) and averaged 
for a period of five sec-
onds.  The reading 
shall be recorded for 
each legal jump. 

 

Consistent Starting Procedure          

Required for All Heats 

This year, the rules expressly state that all var-
sity heats in an event shall use the same start-
ing procedure.  In practice, this only applies to 
races which are not run entirely in lanes (Rule  
5-6-3). 

There are three possible starting configurations: 

Lanes: each competitor starts in his or her 
own lane. 

Alleys: two or more competitors start in a 
grouping of more than one lane and less 
than all the lanes on the track. 

Waterfall: all competitors begin on a com-
mon curved line across all the lanes on the 
track. 

So in varsity races, all heats for the specific 
event shall use the same starting configuration.  
For example, if the games committee decides 
to use alleys for the varsity boys 800 meter run, 
then alleys must be used for all varsity 800 me-
ter run competition.  Should the meet include 
both boys and girls, then all varsity 800 meter 
run races shall use the same starting configura-
tion. 

For subvarsity, a different starting configuration 
may be used, if needed, to accommodate ex-
panded participation, but should likewise be 
consistent for all heats and for both boys and 
girls in the subvarsity competition. 

SITUATION 
The games committee is considering running 
some of the slower heats using a different 
starting procedure.  When announced at the 
coaches’ meeting, the coach of Team B op-
poses the different starts and states all heats 
for the same event shall be the same.  With 
further review of the rule, the games commit-
tee establishes the same starting procedure 
for all heats in the same event.                   

RULING:  Correct procedure. 

For additional information on NFHS         

National Track and Field records, go 

to www.nfhs.org, Publications, 2009         

National High School Records Book, 

Track and Field National Record           

Application. 

http://www.nfhs.org
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Games Committee                

Responsibilities 

How many times have you been at 
a track meet as a coach, official or 
even meet director and wondered 
if anybody knew exactly ―what was 
going on?‖  Are hats prohibited, 
what is the time limit to excuse 
competitors from events, when do 
field events terminate, etc.?  When 
you asked some of the officials, or 
as an official yourself, they didn’t 
seem to readily know the answer 
to these and other questions.  
Wouldn’t it be nice to have all this 
information in advance of the meet, 
rather than distributed at the meet 
in the registration materials 
packet? At the meet there is limited 
time to read a number of docu-
ments.  The coach is busy trying to 
find answers to a multitude of other 
questions they or their athletes al-
ways have.  Thus, the terms and 
conditions may not always be read 
on site. 

There are several critical factors to 
conducting a successful track meet 
and many start with the games 
committee. The committee should 
be comprised of individuals who 
know the sport well and have per-
sonal experience at meets – as 
spectators, coaches or officials.  
They should also be well versed in 
the track and field rules. 

Rules 3-2-1 thru 8 outline the many 
responsibilities of the games com-
mittee.  The committee in smaller 
meets could be the host manage-
ment while larger invitationals and 
state association sponsored meets 
will have a games committee con-
sisting of coaches and administra-
tors.  Regardless of the size or 
who serves on the committee, 

there is a considerable amount of 
work requiring games committee ac-
tion prior to the start of the meet and 
prior to the officials completing their 
pre-meet responsibilities.  

In addition to the event rules, the 
games committee is responsible for 
many of the terms and conditions for 
the conduct of the meet and partici-
pation of the contestants.  A good 
games committee should have the 
following established information 
provided to appropriate parties 
(officials and coaches) prior to the 
meet: 

Have a diagram or layout of the 
facility with the location of the 
clerking area, implement check-
in, announcer, and restrooms. 

Will coaches be allowed on the 
infield and if so, where? 

Will there be any special restric-
tions on items being worn in    
excess of school uniform such as 
hats or sunglasses? 

Where will athletes, coaches, 
spectators and officials assemble 
during a suspension of the meet 
due to inclement weather? 

How many athletes from each 
competing school are allowed per 
event? 

What are the advancement pro-
cedures for successive heats for 
running events? 

Will finals be held?  If yes, how 
many athletes advance to the fi-
nals in field events (horizontal 
jumps and throwing)? 

What are the opening heights 
and subsequent increments for 
pole vault and high jump? 
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Hurdles 

(continued from p. 1) 

Is that going to be a violation?  Not at all.  This 
is fairly normal.  What if that hurdler knocked 
over every hurdle?  Now the umpire (or referee) 
has to observe if the hurdler made an attempt to 
clear each hurdle?  This is critical to determin-
ing if there was a violation of 5-13-2a.  If the 
hurdler knocked over most of the hurdles with 
his thigh, then there is probably reason to be-
lieve he attempted to clear the hurdle.  If every 
hurdle was knocked over with the foot and con-
tact was made with the ball of the foot, the um-
pire could decide the hurdler did not make an 
attempt to clear the hurdle and report his/her 
observations to the referee.  If the referee deter-
mines the competitor violated Rule 5-13-2a, the 
penalty is disqualification.    

However, keep in mind that if a hurdler’s steps 
get off, he or she could contact a hurdle with the 
ball of the foot in a legitimate attempt to clear 
the hurdle.  In order to rule that the hurdler did 
not attempt to clear the hurdle, that hurdler must 
have knocked down many of the hurdles in the 
same manner.  An umpire assigned to watch 
the entire race from off the track where all ten 
hurdles and not just one or two can be            
observed, is in the best position to judge an   
attempt or lack thereof to clear the hurdles. 

When will the decision on direction of run-
ning events be made? 

When will the decision on which field 
events venue will be used (if facilities allow 
that possibility)? 

What is the time limit for an excused     
competitor to return? 

Will the published time schedule be        
followed or will it be a rolling schedule? 

Will additional competitors (within maxi-
mum) be allowed entry on the day of com-
petition? 

Will substitutions be allowed on the day of 
competition? 

Will the public address system be used to 
make ―calls‖ for all events? 

The games committee should never assume 
that one set of directives or details distributed 
at the preseason coaches meeting, will pertain 
to the entire season and for all venues.  Each 
facility has its own unique characteristics and 
each meet/venue may have distinct require-
ments.   

Make your meet one to remember by evaluat-
ing how well it was organized, not by how 
lucky you were to get away with ―fly by the seat 
of the pants‖ decisions. The items mentioned 
in the rules book may never be inclusive of 
every detail to be covered before the meet.  
You need to develop your own list that covers 
the unique needs of the venue and the compe-
tition.  

Your primary role should be to provide infor-
mation to address the terms and conditions of 
this one meet and to get it out there to the par-
ticipating schools prior to the day of the meet, 
when possible.  Your success as a member of 
the games committee is based on how well 
you address the needs of the coaches, officials 
and athletes.  If you do this, things will go a lot 
smoother – GUARANTEED! 

SITUATION 
A competitor is running the finals of the 110 hur-
dles.  During the race, the competitor knocks over 
hurdles two, five and six with the foot of the lead 
leg.  An umpire assigned to observe these hurdles 
raises a yellow flag and records the incident citing 
Rule 5-13-1.  The report is provided to the meet 
referee.  After review, the referee disqualifies the 
competitor.  RULING:  Incorrect procedure.  Re-
sults stand.    COMMENT:  The knocking down of 
a hurdle by a foot is not a disqualification.  If the 
hurdler were to knock over the hurdle by his hand 
or is clearly not attempting to clear the hurdles, 
then the competitor shall be disqualified. 
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Coaching Boxes 

Coaching boxes are established for 
a specific purpose: to assist com-
petitors by way of better communi-
cation with their coaches.  It is the 
games committee’s decision 
whether to establish specific areas 
(coaching boxes) for coaches to ob-
serve and confer with their athletes 
during competition (Rule 3-2-4g).  If 
coaching boxes are established, the 
games committee shall announce 
this fact and clearly mark the boxes 
using a fence, 
rope, banners, 
pennants or 
painted lines.  
The games 
committee 
should also 
develop and 
communicate 
guidelines for 
the coaching 
boxes, includ-
ing the follow-
ing: (1) who 
may occupy 
the coaching 
box, (2) when 
the coaching box may be occupied, 
(3) what equipment is allowed in the 
coaching box, (4) what activities, 
allowed by rule, may occur within a 
coaching box and (5) other informa-
tion specific to the venue. 

Who May Occupy the Coaching 
Box:  In almost every situation, a 
simple ―one coach per school with 
competitors in the event‖ would be 
appropriate for high school competi-
tion.  The area is not meant to be 
an auxiliary bleacher, where par-
ents, spectators, and teammates 
observe a field event from close 
range.  Likewise, the competitors in 

that field event should not be       
allowed to remain in the coaching 
box.  They have their own desig-
nated area for warm-up and compe-
tition.  Those coaches authorized to 
be in the coaching box should be 
issued some type of nontransfer-
able credential to display which   
allows officials and meet manage-
ment to easily determine the pres-
ence of unauthorized individuals in 
this restricted area. 

When the Coaching Box May Be 
Occupied:  
To have 
maximum 
benefit, most 
coaching 
boxes 
should be 
available 
from the 
start of the 
warm-up pe-
riod for that 
field event, 
until its con-
clusion.  Be-
fore the 
event warm-

up and after the event has con-
cluded, the coaching box should be 
vacated for reasons of risk minimi-
zation and to prevent possible ille-
gal assistance. 

What Equipment is Allowed in 
the Coaching Box: The meet man-
agement has the option to provide 
or not provide seating, depending 
upon the location of the coaching 
box. By providing seating, meet 
management clearly defines the ex-
pectations for that area. Seating 
could consist of chairs or bleachers. 
Coaches must be mindful that the 
coaching box is in the competition  

SITUATION 
The games committee establishes 

which events shall have a coaching 

box and works with host meet man-

agement to have the coaching boxes 

clearly identified with pennants.  At the 

coaches meeting, the coaches are in-

formed of the coaching boxes, how 

they are identified, who may occupy 

and issue credentials.  RULING:  Cor-

rect procedure. 
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area and any established rules of usage of 
electronics, video, etc. in the competition area 
remain in effect and shall be adhered to. 

What Activity May Occur Within a Coaching 
Box: The intent is for the coach to better serve 
the competitor in maximizing his/her perform-
ance.  The coach may observe and confer with 
the competitor to provide immediate event per-
formance evaluations, by rule. The box allows 
coaches to be in the immediate proximity of the 
event. 

Location:  When determining appropriate loca-
tions for coaching boxes, the games committee 
should first and foremost consider risk minimi-
zation – an area not in a danger zone for that or 
another event.  Other considerations include 
coaches’ access to the box with minimal inter-
ruption of other events (including running) and a 
location that does not block the view of specta-
tors if possible. 

As field event locations vary from track to track, 
it is difficult to give absolute positions for coach-
ing boxes.  The locations will vary from site to 
site.  However, some advice can be given re-
garding the different field events and common 
placement of coaching boxes when practical for 
a given venue. 

Horizontal Jumps: Infield side of the runway, 
starting from the take off board and away from 
the pit. This provides spectators unobstructed 
visibility and coaches the opportunity to confer 
with the competitor as he/she walks back after 
the jump. 

Vertical Jumps: As most high jump areas are on 
the curves of the track, a coaching box posi-
tioned in the end zone, perpendicular to the 
cross bar, provides coaches optimum visual ob-
servation and the opportunity to confer with the 
competitor as he/she walks back after the jump. 
In the pole vault, venues parallel to the runway 
should follow the horizontal jumps suggestion 
and venues perpendicular to the runway should 
follow the vertical jump suggestions. 

Throws: Position the coaching box to one side 
of the throwing area, separate from the  

competing athletes. The box should be behind 
the protective cages of the long throws and on 
the infield side of the shot put (just as the hori-
zontal jumps). 

Through proper location and identification as well 
as proper communication with the coaches prior 
to competition, coaching boxes can provide an-
other important technique to enhance the per-
formance of field event competitors.  However, 
coaches need to fully understand that having the 
privilege of occupying the coaching box does not 
negate any rules that limit the assistance a coach 
may offer a competitor during the competition. 

What to Remember 

about Coaching Boxes: 

1.  Who may occupy the  

coaching box 

2.  When the coaching box may 

be occupied 

3.  What equipment is allowed 

in the coaching box 

4.  What activity may occur 

within a coaching box 

5. Location of coaching box 

during: 

 - horizontal jumps 

 - vertical jumps 

 - throws 

 



Basic Training: Clerk of the 

Course 

The clerk of the course is the ring 
master of the three ring circus called 
a track and field meet.  The clerk 
must know all, see all, and be ready 
to adjust at a moments notice.   

In this article, we will examine the 
role, purpose, and function of the 
clerk of the course as well as the 
qualities that make an exceptional 
clerk.  According to NFHS Rules 3-7-
1 and 2, the clerk of the course has 
the following duties: 

1. Recording the name and number 
of each competitor. 

2. Assigning each runner to the 
proper heat and starting position. 

3. Giving all necessary instructions 
concerning the rules governing 
the race and advancement to the 
next round (if applicable). 

4. Being at the starting mark before 
each race. 

5. Announcing the lane assign-
ments. 

6. Holding each competitor respon-
sible for reporting promptly to the 
starting line when the race is an-
nounced. 

7. Checking and enforcing uniform, 
visible apparel, jewelry, and shoe 
regulations. 

The clerk is often the first official to 
come in contact with all competing 
runners.  The clerk, as a liaison be-
tween the many different functioning 
personnel of the track meet, must be 
both an effective communicator and 
effective facilitator.  As an effective 
communicator, he/she must (1) be 
knowledgeable of the rules govern-
ing the competition, particularly run-

ning events; (2) be familiar with the 
location of start and finish lines and 
exchange zones; and (3) under-
stand the order, timing, and natural 
flow of the running events.  As an 
efficient facilitator he/she must also 
(1) coordinate calls with the an-
nouncer; (2) keep the meet on the 
time schedule; (3) coordinate the 
flow of the events and heats with 
the starters; and (4) know where to 
direct contestants and coaches to 
get their questions answered. 

The specific duties of the clerk of 
the course can best be categorized 
into four specific areas based upon 
the timeline of the meet: pre-meet 
duties, pre-race duties, race duties, 
and post-meet duties.  Each time 
period possesses unique roles and 
responsibilities and the effective 
clerk must be ready to respond and 
perform in each.  

Pre-Meet Duties:  An excellent 
clerk is comparable to an excellent 
classroom instructor.  Just as the 
classroom instructor arrives at 
school early to prepare the day’s 
activities and get the classroom in 
order, the clerk should arrive 60 
minutes prior to the start of running 
events to prepare the clerking area 
for the runners.  This preplanning 
phase is essential to proactively 
setting the tone for and being pre-
pared for an effective, efficient, and 
successful meet.  Essential materi-
als required for the clerking area 
are: 

A table 

Meet time schedule, entries, and 
heat and lane assignments 

Clip boards (minimum of 2) 

Hip numbers (if being utilized) 
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A watch/clock synchronized with the official 
meet time 

Various pens and pencils 

At least one highlighter 

Speaker system (to call missing contestants 
or schools) 

Walkie talkie or other wireless device to 
communicate with announcer and finish line 
personnel 

Guide cards for each running event to pro-
vide the specifics of each race (starting 
commands, lane staggers, etc.) 

More than likely, meet management will have a 
predetermined spot selected as the check-in 
area for all running events.  Especially at larger 
meets, some sort of tent is often set up as a   
visual point of reference for running athletes to 
report. 

This pre-meet time also provides the clerk with 
an opportunity to introduce himself/herself to 
the referee, starters, and announcer; review the 
starting procedures for all races; and determine 
the location of the various starting lines and ex-
change zones for relays.  Also, determine if any 
personal communication device is available for 
the clerk to communicate to the announcer, 
referee and finish line personnel.  This can save 
time if questions or problems arise when con-
testants report to the clerk before their respec-
tive running events.  Finally, determine if any 
assistants will be available to the clerk and if 
there is a defined time schedule and procedure 
for the contestants to utilize when reporting to 
the clerk to check in. 

Pre-Race Duties:  When the running events 
begin, the clerk moves to this next phase of op-
eration.  As the contestants report to the clerk 
before their race (and now become competi-
tors), check them off on the heat sheets, inform 
them of their heat and lane assignment, and 
record their name and number.  Make a nota-
tion for all competitors who have a conflict with 
a second event they are involved in and give 
those competitors specific instructions as to 

when and where to make himself/herself avail-
able.  Define an area where the competitors are 
to remain for warm-up purposes.   

When it is time for a given race, gather all com-
petitors in that race together: 

Give all necessary instructions concerning 
the rules governing the race, including the 
type of stagger and exchange zone marking. 

Describe method of qualifying to the next 
round of competition or, if in the finals, the 
places to be scored. 

Check and enforce rules for visible uniform, 
apparel, shoe regulations, jewelry, religious 
articles, and medical alert medal restrictions. 

Arrange the competitors by heat and lane 
assignment. 

Remind competitors of prohibited items    

defined by the games committee and rules. 

Be mindful of last minute changes or correc-
tions.   Remember those competitors who are in 
multiple events per the notations that you made 
when the contestants checked in.  Adjustments 
in heat and lane assignments as well as the 
number of heat qualifiers can be made by the 
clerk with approval of the referee. 

The clerk should remain with the competitors of 
that race and prepare for the next phase of re-
sponsibilities. 

Race Duties:  When the time schedule indi-
cates it is time for their race, the clerk: 

Delivers the competitors to the starting line. 

Instructs competitors to remove their warm-
ups. 

Ensures that competitors are in the correct 
heat, lane and wearing their given number. 

Visually inspects uniforms and apparel, jew-
elry, religious articles, and medical alert 
medals. 

Reminds competitors of their starting posi-
tions and starting commands. 

2010 Page 13 



Informs competitors of the ex-
change zone markings. 

Reminds competitors to remain 
in their assigned lane at the con-
clusion of the race to aid finish 
line personnel in timing and 
placing. 

Inspects or distributes relay ba-
tons. 

Provides the head finish judge a 
list of competitors, their num-
bers, heat and lane assign-
ments, number to qualify, and a 
listing of any competitor 
changes to the event. 

When all this has been completed, 
signal the starter that all competi-
tors are ready and awaiting his/her 
starting commands.  A special nota-
tion should be recorded for any 
competitor not at his/her assigned 
starting position when the race 
starts.  These ―no shows‖ play a 
crucial role in the administrative 
chain of paper work in solving com-
petition and qualification questions, 
should they arise.  The clerk should 
then step back and remain ready to 
answer questions and visually as-
sist the starters with the start of the 
race.   

Remember, once the runners are in 
starting position and the starting 
commands commence, the clerk is 
responsible for preventing any ―no 
show‖ from reporting and attempt-
ing to assume his/her starting posi-
tion or holding up that particular 
race or heat.  If the clerk has assis-
tants, a schedule or rotation defin-
ing each person’s race and heat re-
sponsibilities and duties should be 
set up before the meet.  This is a 
necessity in larger meets or invita-
tionals. 

Post-Meet Duties:  Once all of the 
running events have concluded, the 
clerk moves into the final phase of 
his/her duties and responsibilities.  
A good rule of thumb as a track and 
field official is to leave your area, 
after the meet, just as it was when 
you arrived for the meet.  So, after 
the conclusion of the running 
events, tidy up and put all trash in 
its place.   

The clerk’s heat sheets should be 
returned to the same place that they 
were picked up before the meet.  
Make sure that they are returned to 
the person who distributed them 
originally.  This is especially impor-
tant at larger meets as meet man-
agement is concerned as to not 
only who was entered in each run-
ning event but who actually com-
peted in that event.  If the referee is 
concerned about a situation involv-
ing any running event, the first thing 
he/she wants to know is ―Who ran 
in that race/heat/lane?‖  The heat 
sheets provide invaluable assis-
tance to the referee in sorting out 
incidents because they should indi-
cate who actually ran in each race. 

Once all of these duties have been 
completed and the clerk has re-
turned all issued equipment to meet 
management, he/she has con-
cluded the clerk’s role in the opera-
tion of the track and field meet.   

So, as you can see, the clerk of the 
course plays a vital and pivotal role 
in the smooth and efficient opera-
tion of the track and field meet.   
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Competitor’s Responsibilities When 

Participating in Multiple Events 

When contestants are participating in multiple 
events that have the same start time or have 
overlapping start times, it is important for 
coaches to cover the competitor’s responsibili-
ties when checking-in at the event sites with 
his/her athletes prior to the meet.  Rule 3-2-3o 
states the games committee determines the 
period of time a competitor may be excused 
from an event. Many states have clearly 
spelled out by way of their state high school 
athletic/activities association a specified ex-
cused time limit for district/conference, re-
gional and state championship competitions.  

The competitor should go to each event site 
and check-in with the event judge or, in the 
case of a running event, with the clerk of 
course. It is the competitor’s responsibility to 
notify the event judge at the time of check-in 
that he/she has a conflict with another event. 
The event judge should clearly explain to the 
competitor the rules covering leaving and re-
turning to the event site. 

Instructions provided to the competitor may 
include the following: 

The competitor shall notify the event judge 
before leaving to participate in another 
event and also as soon as he/she returns.  
(The event judge should record the time 
the competitor leaves the event venue.) 

The competitor shall return within the     
established time limit. 

If changing shoes is required, it must be 
completed within the time limit allowed for 
being away from the event. 

There will be no time allowed for warm-up 
once a competitor returns from another 
event, except as provided for by rule in  
vertical jumps. 

If the competitor does not return in the   
allowable time for his/her next attempt, it 
will be counted as a pass. 

If a competitor has not taken all of his/her 
throws or horizontal jumps when the last 
competitor in the preliminary flight com-
pletes his/her final attempt or the competi-
tor fails to return within the allowable time, 
the preliminaries will be declared complete. 

In the vertical jumps, if the bar has ad-
vanced while the competitor has been 
away to participate in another event, the 
competitor will have to re-enter at the cur-
rent height.  

Good communication between the competitors 
and officials when faced with overlapping event 
starting times for a competitor will minimize 
confusion and allow the meet to progress    
without problems. 
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Since 1920, the National        

Federation of State High 

School Associations has led 

the development of education-

based interscholastic sports 

and activities that help stu-

dents succeed in their lives.  

We set direction for the future 

by building awareness and 

support, improving the        

participation experience,      

establishing consistent      

standards and rules for     

competition, and helping 

those who oversee high 

school sports and activities. 



National Federation of 

State High School 

Associations 

PO Box 690  

Indianapolis, IN  46206 

Phone:  317-972-6900 

Fax:  317-822-5700 

 

 

USA Track and Field 

132 E. Washington St.  

Suite 800 

Indianapolis, IN  46204 

Phone:  317-261-0500 

 

We’re on the web! 

  www.nfhs.org  www.usatf.org       

The Rules Book, 

Case Book,         

Officials Manual 

and Scorebook can 

be ordered: 

Online at 

www.nfhs.org  

Or by calling            

1-800-776-3462 

http://www.nfhs.org/

